Brevard Ballet Academy

FOR FAMILIES

Parent Quick-Start

Six quick tasks to get your family set up in the Brevard Ballet portal.

portal.brevardballet.com
Brevardballet@gmail.com - (321) 622-4713
1399 Highland Ave, Melbourne, FL 32935



Your portal: portal.brevardballet.com - Need help? Brevardballet@gmail.com - 321-622-4713

Six quick tasks to get set up. For full detail, see the complete Parent Portal Training Guide.

Brevard

Ballet Page
Academy 2 of
— Portal 9

Training



1. Set up your account

If the studio emailed you an invite link: 1. Open the link, type a password in “Choose a password"” and
again in "Confirm password"”. 2. Click “Set up my account” - “"Welcome! Your account is ready.” You're
in.

If you're signing up yourself: 1. Go to portal.brevardballet.com - "“Create a new account”. 2. Fill “Full

name"”, "Email”, "Password” - click “Create account”. 3. Confirm from the email we send, then sign in on
“"Welcome back” with “Sign in”. (New self-signups wait for studio approval — see “Stuck?".)

BREVARD BALLET

Studio Portal

Welcome back

Sign in to the studio portal.
G Continue with Google
OR

Password Magic link
Email
you@example.com

Password Forgot password?

[ verify you are human counine
Privay - el
Signin

New to Brevard Ballet?

Parents and dancers — create an account to
enroll, view classes, and manage billing.

Create a new account

The Brevard Ballet studio portal is the online home for our dance -

— Welcome back sign-in screen
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2. Add your student

1. In the menu, open "My Family".

2. Click "Add a student”.

3. Fill in the details. Required: “First name”, “Last name"”, "Date of birth"”, “Gender"”, "Your relationship”,
"School”, the medical questions (“Allergies”, “Medical notes"”, “Current medications”, “"Diagnosed
medical conditions” — type “None" if nothing applies), and "Emergency contact”. (“Dance
experience” and the on-pointe question are optional.) The “Add student” button stays disabled until
every required field is filled.

4. Click “Add student” - “Student added to your family."”

Add a student *

Add your child to your family account. You can enroll them in classed
First name Last name
Date of birth Gender
n/ddyy
Your relationship

School

Dance experience

Is this student currently on pointe?

uired. If nothing applies, type “None” so

Allergies *

Medical notes *

Current medications *

Add a student dialog
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3. Sign your policies

1. In the menu, open "My documents".
2. Under “Needs your signature”, click “Review & sign”.
3. Read to the bottom — signing unlocks once you "Scroll to the end of the document to enable signing.”

4. Check the agreement box, type your name in “Type your full legal name to sign”, and click “Sign
document” - “Signed — a copy has been emailed to you.”

Studio Policies & Code of Conduct

Read the full document be type
and download it from yt o

BREVARD BALLET ACADEMY
Studio Policies &
Code of Conduct

Welcome to Brevard Ballet

Attendance & Punctuality
arrive prepared and on time. Familie:

bsent and follow the published make-up class

Student Conduct

Scroll to the end of the document to enable signing.

Type your full legal name to sign

Cancel Sign document

Review and sign dialog
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4. Enroll in a class

1. In the menu, open "Enroll” and pick your dancer.

2. Under "“Available classes"”, choose the day or days when prompted, then click “Add". Repeat for any
other classes or dancers.

3. Under "Your cart”, confirm your choices and click “Review & checkout”.

4. On “Review your enrollments”, check the classes and click “Continue to payment”.

5. On “Choose how to pay”, select “Semester in full” or “Monthly”. For semester payments, also choose
“Credit card”, “Bank transfer (ACH)", “Cash”, or “Check". Click “Calculate cost”.

6. Review “Estimated cost”, then click “Sign & confirm enrollment”.

7. If prompted, complete “Sign required agreements” and click “Sign & continue”.

8. You'll see “Enrolled [number] class/classes.” The confirmation also tells you if any selections need

studio approval or were added to a waitlist.

Brevard Ballet

© Dashboard

]

© My Family

© Biling
© Payment methods
© Communication

© Classes

© Productions

© \Volunteers

© Calendar

sarah Mitchell
Parent

sm
r to your cart, then review everything and pay at checkout
you Placed dancers enroll right away: a new dancer who een placed yetis
g approval first
Mitchell - 9 + Add a student
Ava’s classes Available classes Level: Ballet 1
Ava is age 9 and pla es to your ¢
Ballet | i choose how to pay 2
Beginner - Tuesday 4:00-5:00 PM - Studio A ¢ Ballet
o rary Balle
Y + Add
Jazz Funk Active
Beginner - Wednesday 5:30-6:30 PM - Studio B Choose day(s)
Auditions
Register Ava for an upcoming audition. Any audition

The Nutcracker — Casting Auditions
Sep 12,2026 - King Center for the Performing Arts

Level Placement Audition

Aug s, 2026 - Studio A — Main Hall

® Yourcart @iy

Ava Mitchell

Open Level Ballet

Register

Register

Review & checkout

Enroll page with a class Add button and Your cart

Adult classes aren’t enrolled here — buy a Punch card instead.
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5. Check in at the studio

1. At the studio iPad you'll see “Class Check-In" and “Enter your PIN to check in.”

2. Tap your student’s PIN, press “Enter".
3. On “tap your class”, choose the class = "You're checked in!" Tap “Done".

Class Check-In

Enter your PIN to check in.

1 ‘ 2 ‘ 3
4 ‘ 5 ‘ 6
7 ‘ 8 ‘ 9
< ‘ [0} ‘ Enter

— Class Check-In kiosk keypad
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6. Register for an audition

1. In the menu, open "Auditions”.

2. Check the box for each student you want to register (register siblings together for the discount).

3. Click “Register & pay” (if there's a fee) or "Register” - "Registered.”

Brevard Ballet

Sarah Mitchell
Parent

sm
Dashboard A

® Auditions

© My Family > Register your students and pay the audition fee. Register siblings together for th
© Communication

) Open auditions

© Classe

2 total
© Comments
© B ks The Nutcracker — Casting Auditions  ((performancel) vouth Company Sep 12, 2026
King Center for the Performing Arts - Fee $35.00

_ Ava Mitchell

© Private lessons

Register & pay

© Punch cards

© Productions Level Placement Audition@ Acz

© \olunteers > Studio A — Main Hall - Fee $25.00 - Sib|

Ava Mitchell

© Calendar

Register & pay
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Stuck?

« “Awaiting approval” — your self-signed-up account is waiting for studio approval. Sign out and check
back; you'll get in once it's approved. Been a while? Contact the studio.

* “"No students linked yet"” / “No family account is linked to your login yet.” — the studio needs to link
your family. Contact us and we'll set it up. (If you were sent an invite link, use that instead of self sign-

up.)
Contact the studio: Brevardballet@gmail.com - 321-622-4713

Brevard

Ballet Page
Academy 9 of
— Portal 9

Training



	Parent Quick-Start
	1. Set up your account
	2. Add your student
	3. Sign your policies
	4. Enroll in a class
	5. Check in at the studio
	6. Register for an audition
	Stuck?


